Using Forms to collect assignments:

Creating a Form
In FrontPage, open a page or create a new one in an OIS class directory.  On the menu at the top of the page, choose Insert > Form > Form. 

You'll see a dotted box with two buttons in it, marked "submit" and "reset".  If the cursor is at the left of the first box, you should be able to hit "enter" to enlarge the box vertically.  

Now write a question, and choose Insert > Form > Text Box. 
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You should have a page that looks something like this.  You'll find it hard to understand what's submitted from it, though, because you need to name the form field.  
Right-click on the text box, and choose Form Field Properties.  The field has a name like "T1" right now -- change that to something more informative. It has to start with a letter or underscore, and can contain only letters, numbers, or underscore characters.  No spaces, for instance. You might call this one "Name" or "Your_Name".   Click OK after filling in the name. 

Now you need to decide where the form results go. 
Directing Form Results
Right-click in the form, and choose "Form properties".  
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The default is for the form results to be put in your _private directory as "_private/form_results.csv".   You can change the file name to any existing file, or type in a new name.   This may work out for you, but I find it cumbersome.  All the results will go in one big file, and you have to page through it to find them. 
Directing Results to Email 

You can have the information emailed to you, if you like.  Enter an email address in the "email address" field, and you'll get the results that way.   But do you really want an inbox stuffed with assignments?
Using OIS Formsrv

The best method is probably to use formsrv
.  First of all, you'll need to make a drop box for the results from this page.  
Open the OIS dropbox client program, and create a category if you need one, then create a drop box.  Click on "edit drop box", and use the "options" tab and click the box that says "Accept only files posted from Form Server."   
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Notice that the category and drop box ID numbers are visible at the top of the "Properties" window.  Note them, as you'll need them in a minute.   Click OK when you have your drop box set up. 
Go back to FrontPage.  Right-click in your  form, and choose "Form properties".
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Click the "Send to other" button, and choose "Custom ISAPI, NSAPI, CGI, or ASP script".

Click "Options". 
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Fill in Action: /ois-bin/formsrv/formsrv.dll
Method: Post

Click OK. 

Click Advanced.
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Here are examples of entries to go here: 

Name:


Value:

AddToDropBox
"Category=1;DropBox=1"
FileFormat

"HTML"

LinkText

"Home"

LinkTo


"http://cstl-csm.semo.edu/gathman/bi151"

SaveToFileName
"IntroductionResults.htm"

SuccessMsg

"%FirstName%, your answers have been recorded." 

You enter each one by clicking on "Add" and entering a name and value pair.  Let's look at them one at a time. 
AddToDropBox is essential -- you'll need to change the numbers for "category" and "dropbox" to the correct ones for your drop box.  
FileFormat -- HTML gives an easy format for viewing.

SaveToFileName -- name of file in drop box

SuccessMsg -- what student sees after submission
LinkText and LinkTo -- Link on success page after submission
After you've filled in the information to your satisfaction, click OK. 

A lot of effort to set up the form initially, I'll admit. However, when you enter information in this form, it now goes automatically into your OIS drop box, where you can grade it and add comments, and from which you can publish grades to GradeA.  Handy.  
***********************************************************************

If you're comfortable with a bit of HTML, you can click on "code" in FrontPage and see where all the set-up information for the form is stored.  The key parts are the initial form definition line:

<form method="POST" action="/ois-bin/formsrv/formsrv.dll">
and then somewhere after that and before </form>, the hidden inputs

  <input type="hidden" name="AddToDropBox" value="Category=1;DropBox=1">

  <input type="hidden" name="FileFormat" value="HTML">

  <input type="hidden" name="LinkText" value="Home">

  <input type="hidden" name="LinkTo" value="/class/protected/bi151assignments.asp">

  <input type="hidden" name="SaveToFileName" value="MyPageResults.htm">

  <input type="hidden" name="SuccessMsg" value="Hurray! You know your name!">

Once you have created these, you can copy and paste them from the "Code" view of one page into the "Code" view of another, and then just edit the form/value pairs for different pages, using the "Advanced Form Properties" window as above.  

*********************************************************************** 







� NOTE that this is different from forumsrv, which is used to access OIS Forum.  





