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Overview

In the first two Forum manuals, you learned how to set up asynchronous
discussions for your class and basic management techniques for your Class
Forum. This manual will cover advanced management techniques for your Forum:
advanced properties, including granting permission and limiting availability; grading
messages and providing students with online feedback; advanced interface tasks;
and publishing grades from Forum to GradeA.



The Forum Client

Selected Posts

You can mark particularly exemplary messages as “Selected” in order to, for
instance, give students models to work from.
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B ﬂ'ﬂ EUHEQE Algebra’s Discussion A'Il 3, Edit Message | [ Reply to Thread | < Delete | I Selgcted
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E| 4% Question of the Week T = _ E - _ a
2y week 1 12 4
[ Equation
. Answer
- Th e = —i
. Equation g angweris & = 1
: Equation =
By week 2
By week 3 2. | Reply Title | Posted | Authar | Replies
By week 4 '?-T

Click on the message title to select it. Then,
1. Click the “Selected” button

2. Save the message by clicking the disc icon in the toolbar.

Selected posts will have the oy icon displayed with the message title in the student
view:

A http:/ /cstl.semo.edufois-bin/forumstv forumsrv.dll/displaythreadzDiscussionID =2&Topic_l_€_h}'i: k

Eile Edit View Faworites Tools Help
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T T g H
—® Answer

Prsted 5:17/2004 7:12.24 P by Merryl & Dsna
P {fant-family: Arial; font-

—* Marcy's Answer
Prsted 54712004 7:12:29 P by Pinguim | Marey
P {fant-farmily: Arial; font-..

|-# Nick %

Posted SHT2004 71221 PM by Avestruz & Nicholas
Dl ffmet fonil Lo

Private Feedback from the Instructor

While you can interact with students simply by participating in the Forum

discussion, OIS Forum also allows you to provide students with private feedback
regarding a specific message.



To provide feedback for a message,
click on the message title to select the
message, and then click the
“Feedback” button (if it is not already
selected). This will display the
“Feedback” text box and options on the

The answer is & = — %

| | Reply Titlel Postedl Authorl Replies

" Click to show feedback controls |

bottom right part of the screen.
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File Edit %iew Tools Help
EEH&So0 By e X2l
Content I Browser | Statistics I
E‘"'ﬂ':ﬂ &3"393 Algetra's Discussion Ar Il Q Edit Message | [ Reply ta Thread I X Delete Selected

s Ak vour Questions - .

E% Introductions Meszage Title:  Equation

H Posted 51772004 7:12:33 PM by Public, John O

Inreply to; Week 1 it Replies: 0

Divide both sides of the equation by 12 and simplify.

E@ [uestion of the Week _ E _ E
=My week 1 19 4
i Equation
Anzwer
M_arc_l,l's Anazwer
E;C:ation The answeris & = — %
Equation
By week 2
ZZZZ s I-F- B7|u|x|«| =|=|=[k|=| Al&|¥|e = M|
-8y week & ?g:: Good ioh -
&y week & 1ok [~ Show scores
Options
Showing feedback
to authaor only
Mot showing scores
1 | M) =
F3 - toggle names in message title 4
Write the private feedback message in the text box, then click the “Show
Feedback” box to make sure your feedback will be displayed to the student.
If you want to control who will be able to see x|
your feedback, click on the “Options” button to "(ikT;dfthh'b' |
. * 2 JUL0r Ol e meszage only
select the target audience (by default, only the £ Manbor et g [T 5

author of the message will be able to view your
private comments).

Click the “Save” button or click on File | Save
to record your changes.

" Members of this section: |14 R

" Everyone

Cancel




In the student view, when a student
accesses the message page, the
feedback will appear in blue text next

to the blue instructor icon: ® Goodjob.
I\ N

The answer is & = — T

No Replies

Assigning Scores to Multiple Messages

To assign feedback
text to multiple

messages and/or @) Forum v2r18 [MA090 in /instructor/ma090/]
check the “Show o Edb Vew | Tods Help

” . = = ) Refresh Fs [ ﬁ7| [|
Feedback” box in Y .

LContent | Browse

multiple messages at

Assign Scores to Topic Messages k Selected

once: EI" £ =rrope—rme: First Exam
T Created 551642004 8:05:03 PM by Public, John
E@ Question of the Week Last Post: 54162004 8:08:58 PM Status: Online # Mags:
1. Selectthe S Week 1

Equation
Anzwer
2 Marcy's Answer

Mick
E

So, when is the first exam?

Discussion, Topic,
or thread you wish

to grade =] Equat?on
2. Choose Tools | | B Eauston

Assign Scores to

Messages

The following window will appear:

Assign Feedback to Multiple Messages il

Selected Topic "First Exam®' containg 2 meszages.

—Feedback Text
[~ Change feedback text on selected meszages
B | z| vl | E|==]==] Alel]e ] )] - 2 |} B
The feedback text in the selected messages will not be changed. Only the feedback settings below will
be applied.
—Setting:
¥ Show feedback Ootions | Showing feedback to author anly
[~ Show scores 2 Mot showing scores
—Scope
% Apply changes to all selected messages
" &pply changes to selected messages that have no feedback showing

LCancel




If you want to change (or assign) the feedback text in all messages within the

selected area, check the box that says “Change feedback...” If you just want to
check the “Show Feedback” or “Show Scores” boxes at once, keep the “Change
feedback...” checkbox cleared. Click OK to apply these settings to all messages

within the selected scope.

Marking Messages as Read or Unread

Forum automatically marks messages selected in the left pane as “read”. New
messages that you have not clicked on yet are marked as “unread” and
represented graphically by a green and yellow “new” icon. If you want to mark

several messages as “read” or “read” at once, you can use the “Mark messages
as...” feature described below.

Select a Discussion,
Topic, or Thread by
clicking on its title.

Then, choose Edit |
Mark Messages As...
and then select “Read”
or “Unread”.

You can print all or
selected areas of your
Forum by selecting the
Discussion, Topic, or
Thread in the left pane,
then choosing File |
Print.
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— 4 cut Chrl+
B X Delete Topic Del

%l Change Order

Mark &ll Topic Messages as...

N AN 1
Edit Topic I [ Reply ta Topic | X Delete Selected
Topic Title: Week 1

by Instructor, Jane

b W P0D4 7:03:56 PM
2004 7:12:32 PM Statuz: Online # begs:
3}, Edit Topic 1&:
- B MyEe Solve the following eguation:
E|-- Firzt Exam geq
B Exams G- TI+ 4 (3x+2) =B (5x+9)+3
B4 Question of the Week (-7 Fxt2)=bGEx+3)
S HEY
=
Equation
Az
b arcy's dngwer
Mick
Equation
: Equation
TN wieelk 2
File Edit Yew Tools Help
HD Mews Topic i+l R X | %l " ﬁ? | [|
@ Qpen ChFl4
F'r'inl: Discussion . Ckrl+P -
n e k s S'UnAfll Q Edit Dizcuzsion | []]Dﬂew Topic | X Delete
Impark ¥ Discussion Tite: College Algebra’s Discussion Area
[| ) Topice: B Msgs 26 Mew Msgs: B
Exit Last Post: 5/17/2004 7:15:02 PH  Status: Online
: o B Topic M. | Statuz | Opens | Cloges | Created | Avthar
™ SN MEpweek 1 Orline  Always Always 5/17/2004 70356 PM  Instustor, Jz
W’eek2 Online  Alway: Always  57/2004 7:04:00 PM  Instructar, J2
WeekB Orline  Always  Always  5417/2004 7:04:06 P Instructor, Je
|||E “week 4 Online  Alwaps  Always 5772004 7:04:11 PM Instructar, J=
W’eekE Online  Always Always 5772004 70417 PM Instructar, J2
E Answer M2iweek B Orline  Always  Always  5/17/2004 7:.04:22 PM_ Instiuctar, J=




Th |S W| ndOW W| ” ] online Instructor Suite =] x|

int thi &
appear TO prlnt thls Pagﬁetup Print QDDAII CESB

W|ndOW, CIICk Prlnt ' i Online Instructor Suite ill

Forum: College Algebra's

content of this window
in a text or HTML editor, Discussion Title: Question of the Week

. Text: None,
click “Copy A””, the Status: Online
H H Length of message preview: Forurn default (50) letters
contents WI” be COpled Man thread levels: Forum default (10) letters
I Date format: Forurn default fmm/ddfyyyy)
to the C“pb_oard and _Can Time format: Forum default (hhinn:ss am/pm) %
be paStEd INto a f||e N Allow authors to edit own posts? Forum default (Yes)
. . Allow student to create topica? Mo

an Other apphca-t'on . Notify the instructor by emall when a new message is posted? Forum default (M)
Notify the author by emall when a new message is posted? Forum default (Wa)
Availability: Always available

s

Click “Close” to exit this [ e e

window.

Expanding and Collapsing Message Nodes

You can, of course, expand and collapse individual message nodes in the Forum
window by clicking on the “+” or “-“ next to the node’s title. You can also easily
expand or collapse multiple nodes simultaneously.

9 Forum v2r18 [MADI0 in finstructor/ma0g0,]

SeIeCt a nOde by File Edit | Wiew Tools Help

clicking on its title. Z B S Ix 8L e
‘ Hide Student Mames All Sub Modes

To expand all the levels E"ﬂEﬂNEJ;SH;wuuem [ EOrDRCTOT T e Topi | X Delete

beIOW the Selected Wﬁ Irtroductions &7 Dizcuzzion Tite: College Algebra’s Discuszsion Area
: Hella Topics: B Msgs: 26 Mew bsgs: B

nOde, Lazt Post: 5172004 7:15:02 PM Statuz: Online

. Hola .
° Hlt F7’ or T My i TopicM... | Status | Opens | Closes [ Created | Author

Week 1 Online  Always  Alwaps  5/77/2004 70356 PM Instructor, J2
\N'eek 2 Online  Alwaye Alwaps 54772004 7:04:00 PM  Instructor, Je
\N'eek 3 Online  Always Alwaps  5417/2004 7:04:06 PM  Instructor, Je
Week 4 Online  Always  Alwaps 572004 7:04:11 PM Instructor, Jz
Week 5 Online  Always  Alwaps  57/2004 70417 PM Instructor, J2
"EQ Arswer MEy\week 6 Online  Always  Alwaps 5742004 7:04:22 PM Instructor, J

First Exam

e Choose View |
Expand | All
Sub Nodes

To expand only the first level below the selected node,
e Hit CTRL+F7, or
e Choose View | Expand| This Node

The process for collapsing nodes is very similar. To collapse all levels below a
selected node,

e HitF6, or

e Choose View | Collapse | All Sub Nodes

To collapse only the first level below a selected node,
e Hit CTRL+F®6, or
e Choose View | Collapse | This Node



Changing the Display Order of Discussion and

Topics

You can easily change the order in which Discussions and Topics are displayed to
students after you have created the Discussions or Topics in OIS Forum.

To change the display
order of Discussions or
Topics, select the
Forum or Discussion
name in the left pane,
and choose Edit |
Order
Topics/Discussions.

In the “Set Order...”

Wiews Tools  Help

= Copy
Can E Faste
— & cut

i X Delete Discussion
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File | Edit

cekc gl 7y 7 | B
A
CErl-
Del Digcuszion I[]]Dﬂew Topic | X Delete

al I:ussion Title: College Algebra’s Discuszion Area
5 W B Mg 26 Newhisge 6
Mark &l Discussion Messages as... * -

t Post. 51772004 7:15:02 PM Status: Online

Q Fd't Discussion | Status | Opens | Closes | Created | &uthor
A . ﬁst";}; :r': [Bywiek 1 Orline  Always Always 5/17/2004 703565 PM  Instuctor, )4
Exams W’eek 2 Orline  Always  Always 5772004 70400 PM  Instructor, J 3
EQ‘} e Week 3 Orline  Alwayz  Always  547/2004 7:04:06 PM Instructor, 8
: [Bweek 4 Orline  Always Abways  517/2004 7:0411 PM Instuctor, g
W’eek 5 Ornline  Always Always 5772004 70417 PM Instructar, J 3
=i Answes Miweek B Orline  Always  Always  5/17/2004 7:.04:22 PM_ Instiuctar, J 5

window, select the

name of a Discussion or Topic, and
move it by clicking the up and down

arrows.

When you are satisfied with the order of
Discussions or Topics, click “OK”.

Set the Order of the Topics within “Question of

Flease specify the arder that these Topics should appear. Select an item and click

on the UP and DOWHM buttons to change itg onder.

“Week 1
Week 2
“Week 3
Week 4

Cancel

x|

4
+

To reload your Forum
information from the
server, choose Tools |
Refresh or click the
“Refresh” button in the
toolbar. Any messages
added since you
entered the Forum will
now be displayed.
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File  Edit

‘igw Tools  Help

DH%D|!%EX|“¢Q\|£§’|E

Content I

Broweser | Statistics |

ReFresh (F5)|

. Hola
|_| My Bia

Bl . First Exam

-B Exams

on of the 'Week:

;I QEdiLDiscussion | iﬂew Topic | 7 Delete

<7 Discussion Tite: College Algebra's Discussion Area
Topics: & Mszgs: 26 Mew Msgs: B
Last Post: 5A17/£2004 7:15:02 PM Status: Online

\'\i?ek1 . Topic M. I Status | Opens I Clozes I Created I Authaor
) E:::.:” MEwesk 1 Onine  Alwaps Abwaps 5/17/2004 T0Z56PM  Instructor, J3
B W arcy's Answer Week 2 Onlne  Always dlwaps 5M17/2004 7:04:00 PM Instructor, J 4
5 Mick Week 3 Online  Always  Alway: 577/2004 70406 PM Instructor, J 4
i’ Equation Week 4 Ornline  Always Always  5/17/2004 7.0417 PM  Instructor, Jg
ﬁ E quation Week 5 Orline  Always Always 5417/2004 7.0417 PM - Instructor, Jg
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Forum Properties

The “Forum Intermediate” manual covered the first two tabs in the Properties
window: “Identification” and “Options”. This manual will cover the remaining three
tabs: “Availability”, “Advanced” and “Grading”.

Availability Tab

Discussions and Topics can be set to automatically “open” and “close” at specified
dates and times and be available to certain students or groups only. The
“Availability” tab contains settings that control when and by whom an area can be
accessed.

Automatically Opening and Closing Discussions and
Topics
Areas with availability dates and times set will remain “offline” (not visible by

students) until it “opens”, then it will become “online” (students can post) until the
“closing” date, when it becomes “read-only” (reading is allowed, but posting is not).

Topic Properties {DiscussionID=1; TopicID=1) il

To enable this feature, check Identification | Qptions ~ &vailability |Adxanced|

the “Make thIS tOpIC :: :ate t:?s topic alw:ysblavailable _
. ” + Make this topic available from | at ;05
available” box and enter the N J oneaind o] o] somdii
H H H until the start datetime, & I 5/23/2004 j at 30544 FM ﬁ
begln_nlng and ending dates 2 il e coved s e :
an tl mes. Ermor: beginning date/time occurs after ending datetime.
Permissions %
1 M ame | Permission | |
To dISplay a message to @Everyone Read and Write o
students indicating the Romove |
availability of the Yowiedt|
Discussion/Topic, check the —
. Defaul |
box next to “Display
availability message”.
QK I Cancel




Assigning Permissions to a Discussion or Topic

You may wish to limit access to a Discussion or Topic for several reasons: perhaps
a given Topic is reserved for small group work or you do not wish students to see
other students’ posts until a certain time. These permissions are in addition to
setting a Class Forum, Discussion or Topic as offline or closed for everyone (see
Forum Intermediate).

M ame | Permizzsion |
. . @ Evemyone Read and 'write

To set permissions for a fere|
Discussion or Topic, click the ot |
“Add” button next to the -
Permissions pane. [ |
The “Add Users to Permission
LiSt" WlndOW Wl” dISp|ay a” Add Users to Permission List 5'
students and groups defined in Svalable Solnctod
the Class Manager in the Q@ veyone - € Secton 1
b i " @ 5ection 1
Available” pane. B o «Bemove |

& flesanders, John L

H & Avestiuz, Micholas 5

Click on a stude_znt or group X B Mthon
name to select it. & Brick, Kiistin D

& Bramin, Kathleen b

. . & Brony, Marquis &
Click “Add”. The name will  Bumin, Clay
appear in the “Selected” pane. A. Cones Wikan -l
¥ Read W white [~ Deny

Select the appropriate o | cos

permissions by clicking the
check boxes.

To remove permissions, select the student or group name in the “Selected” pane
and click “Remove”.

Some common permissions configurations:

Allow only a section, group or (N?;m I e | s
user to read and post e |
messages: Select the section, enfet_|
group, or user and check both et |
“Read” and “Write”.
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Allow only a section, group or

Mame | Permizzion |

user to post messages, but ©cverone Resd Orly o
allow everyone to read them: € secion fiead and ke [rewe |
Select the section, group, or Ven/Edt |
user and check “Read” and Defaut |
“Write”; select “Everyone” and
check only “Read”.
Allow everyone to read and — e T
post messages, except a @ veyone Flead and Wiie
section, group or user: Select B s e fcosss _ Benoee|
“Everyone” and check “Read” VewEdt |
and “Write”; select the section, Defaut |
group, or user and check
“Deny”.

Name | Perission | add
Allow everyone to post G oy e Ol | Mo |
messages, but no one can e |
read them: Select “Everyone” -
and check only “Write”. [

This permissions configuration is useful for allowing students to respond to a
gquestion without seeing the other students’ responses (thus, you don’t get a series
of “piggy-backed” answers). You will have to go in to Forum and change
permissions back to “Read” and “Write” for “Everyone” in order for the discussion
to continue beyond the original responses.

Advanced Properties Tab

To access the Forum Advanced properties page, choose Edit | Edit
Forum/Discussion/Topic, and then click the “Advanced” tab.

Forum Properties ll

1dentificati0n| Optionz  Advanced I

Rules:

B|z|u| =|=|===| Alg|x]< 2] ¥
Be polite and do not use all UPPERCASE letters to write. | -
I
[~

Recaloulate all Counters

Thiz will make the zerver recalculate all counters to make sure students have up
to date numbers about each discussion and topic. Usze this feature after deleting
a large number of meszages or after restoring meszages from a backup.

(]4 I Cancel
11




Rules

Allows you to establish rules for student behavior in the Forum. To add rules for a
Forum, Discussion, or Topic, type the rules into this text box. When the student
logs on to OIS Forum, they will have to accept the rules in order to enter a given
Forum, Discussion, or Topic (see figure below).

; http://cstl.semo.edu/ois-bin forumsrv /forumsrv.dll - Microsoft Internet Explos mg%‘:'_: iy |m | il

Ele Edit ‘iew Favorites Toals Help | —HH
E Y - N
Q . © . 1 & 0o A .
Back Foriar d Stop Refresh Home Search Favori tes Media History:

Address I@j http: ffcstl, semo, edu/ois-bin/farumsry Forumsry, dl j a Go ‘ Links

Online Instructor Suite

College Algebra's [+ Forum |7 Help

Discussion Area Welcane, Public, Johr Q. You last logged oa SH32004 8:51.:04 PM

Forum Rules
Be polite and do not use all UPPERCASE letters to write

Accee{t Decline

4 Back

Recalculate all Counters
NOTE: This option is available as part of the Forum Properties only.

Clicking this button verifies all messages in the Forum and makes sure that all
users have correct counters displayed (read and unread message numbers, new
messages in each discussion and topic, etc). If you delete discussions, topics, or
threads from a Class Forum, or if you import them from another class, you should
always recalculate counters.

Mark Messages as Late

NOTE: This option is available as part of the Discussion and Topic
Properties only.

If checked, messages posted after the specified date and time will be marked as
“late”. Late posts will have its date and time printed in red in Forum.

12



Grading Tab

The Grading tab is available at the Discussion level only.

To enable grading for the
entire Discussion, click the
check box next to “Enable
file grading”.

Define the grading criteria:

Enter a description for
each criterion in the
“Criteria Description”
field

Enter the maximum
number of points for
each criterion by
entering a number in
the “Points” field or by
clicking the up/down
arrows.

Discussion Properties {DiscussionID=2}

ldentificationl Qplionsl gvailabilit_l,ll Advanced  Grading

¥ Enable message grading

Fram" button.

Cniteria Descnption

“Y'ou can have up to & criteria to evaluate each post in this forum. Please enter these
critenia below. [ you want to copy the criteria from another dizcuszion, click on the "Copy Copy Fram I

Points

ICorreclness

|1u

IProcess

|10

|Creativity

10

Total points per post:

[¥ Display grading criteria when students aceess thiz discussion

30

Bk e e e

Auto
r

[ I i i

Cancel

Use the “Copy From” button to copy the criteria information from another
Discussion. The “Display grading criteria...” option, if selected, will allow students

to see the grading criteria before they upload a file to any Drop Boxes within this

Category. If a criterion is marked as “Auto” (box checked), the maximum number
of points for that criterion will be assigned to the student upon posting.
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Grading and Statistics

Forum allows you to easily set criteria and assign scores to messages in a Class
Forum and generate statistics of all student activity; you will then be able to publish

scores directly to GradeA.

Assigning a Score to a Message

Once you have enabled grading for a Class Forum, the Forum window changes
appearance. When you click on a message name in the left hand window, your
grading criteria, along with slide bars, will appear in the message properties pane:

@ Forum v2r1& [MAO90 in finstructor/ma090;,]
File Edit W%iew Tools Help

EEH& oG8t e X[l

Content | Browser | Statistics |

LI QEdiﬁMessage I [ Reply to Thread | 75 Delete Selected

. Meszage Title:  Equation
i Exarns Posted 51772004 7:12:33 PM by Public, John
E@ Question of the Week Inreply to: Week 1 # Replies: 0

MEL

Li‘_l--uu_=_'| wWeek 1

C 9
----- E quation orestness
..... Answer Process g

out of 10

out of 10

NN

----- & Marcy's Answer Creativity !

----- Nick

out of 10

- Equation 18 out of 30

----- Here it goes
..... B Answer br— 144+ 122+ 8 =30x + 544+ 3

L Y T

----- B Equation Slide bar to assign points
H--HIF%;__eibjekz 23z - 7)+4(3z+2)=6(52+9)+3

To assign scores to a selected message,
1. Assign a score by

a. Moving the slide bars up or down to increase or decrease the

score
b. Typing the score directly into the score text box

c. Clicking the up/down arrows next to the score test box
2. Be sure to save the message after assigning the score by clicking on the

disk icon in the toolbar.

If you want to show the score you assigned to the author of the
message, check the “Show Scores” box by the feedback pane
(see “Private Feedback from the Instructor” in the beginning of
this manual).

14
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Assigning Scores to Multiple Messages

To assign scores to
multiple messages,

3. Selectthe
Discussion, Topic,
or thread you wish
to grade

4. Choose Tools |
Assign Scores to
Messages

1. Assign a score for
each criterion by
moving the slide
bars, typing in a
number, or clicking
the up/down
arrows

2. Select a Scope by
clicking the
appropriate radio
button

Click “OK”.

You will receive this confirmation message;

click “Yes”.

@] Forum v2r18 [MAD90 in /instructor/ma0g0/]

File Edit “iew | Tools Help
= = ) Refresh FS

Quick Feedback 4

LContent | Browse

NN i

Assign Feedback to Topic Messages

Assign Scores to Topic Messages Selected

Week 1

T[] TP T
Created 551772004 7:03:56 PM by Instructor, Jane
Lazt Post: 541772004 7-12:32 PM Statuz: Online # Mags:
Comectness ﬁ aut of]
Process ﬁ aut of]
a1 Marcy's Answer Creativity j out of
Mick.
; Ei' Equation i
B Equation I
=M wisek 2 S bl fellonasineg conimbine:

Assign Scores to Multiple Messages il

Selected Topic "week 1" containg 7 meszages.

Comectness 10 ﬁ out of 100 T : : : : : : : : : : |J
Process 10 ﬁ aut of 10 II : : : : : : : : : : |J
Creativity 10 j out of 10 . Ij
a0 out of 30
—Scope
" Apply scores to all selected messages
% Apply scores only to selected messages that have blank scores

Lancel

@ Are you sure you wank ko reset scores on these messages?

Mote: this ackion cannot be undane.
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Viewing Statistics

To generate summary statistics for a topic,
1. Click on the “Statistics” tab in the Forum window;
2. Select a Discussion and a Topic from the drop-down menus;

3. Click the “Generate” button.

Li;l Forum ¥2r18 [MAD90 in finstructor/ma090/]
File Edit %iew Tools Help

= H&o (B i’ X[ sl

Qontent' Browser Statistics |

Disussion | Question of the Wweek

% Al Farum activity

Topic: IWeek 1 j

O Orly activi between | 5/ 12004 < and [ 592004 7] f..generste
Statistics I Students I Pasts I Scaores I Surmmary |
Clazz Name k42,090
Topic Week 1
Created on 5A17/2004 7:03:56 P
Authar Instructor, Jane
Posts
Late Piosts 1]
Student Count 7
Aivg, Megs. per Student 1.00
Words 932
Aiwvg, Words per Post 13314
Min. Words 14
bz, Wwdords 153
Awg, Posts per Day 350
First Post 5/17/2004 7.03:56 PM
Last Post 5/17/2004 71233 PM
Crit.1[10] 8.00 out of 10
Crit.2 [10] 10.00 aut of 10
Crit.3(10] 771 out of 10
Total Mean Score 25,71 out of 30
Graded Posts 7
Ungraded Posts 0

Reports ready...

To view the summary statistics for a single student’s performance,
e Click the “Students” tab in the Statistics window;
e Select a student’'s name from the drop-down menu.
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Statistics  Students I Pasts | Scoresl Surmmary

‘ Choose student: | Public, John O j

Avie, Micholas 5

I Statistics | est Bramin, Kathlzen M

Imstructar, Jane

Posts Merml, Dana R 1

Late Posts  |Pinguim, tarcy 0

T opi_cs Ereateq Schubert, 0 0

Feplies to Topic 1

Feplies to Thread 0

wiords 153

Awg, Words per Post 152.00

Min. Words 153

Max, Words 153

Avg. Posts per Day 050

First Logon B

First Post 5/17/2004 712:33 PM

Last Post 5/17/2004 712:33 PM

Crit.1 (10 V.00 outof 10

Crit.2 (10 10.00 out of 10

Crit.3(10) £.00 out of 10

Tetal Mazn Grars 2900 b f 30 h
udl | _'I_I

To sort the statistics by message, click the “Posts” tab in the Statistics window.

Statisticsl Students Posts IScolesl Summar}ll

4]

Full Name I Title I Date/Time Posted | Messane . I “Words I Fiead | Fee . I Crit.1 (10) I Crit.... I Crit.... I To... I Perce... I Ltr Grad
Instructor, Jane ek 1 5A7/2004 70356 PM Start Topic 14 i Mo 7 10 3 23 TEET [
Bramin, Kathlee... | Equatioh 572004 71214 PM | Replvto ... 153 0 MHa g 10 7 25 8333 B
Mermyl, Dana R Anzwer 572004 71224 P Replyto ... 153 1] Mo 10 10 3 2B 8667 B
Pirguim, Marcy L Marcy's Answer 572004 71229PM  Replyto ... 153 1] Yes 7 10 9 2B 8667 B
Avie, Micholaz § Mick. 5/17/2004 71231 PM  Replyto... 153 a Ma 7 10 10 27 90.00 B

P ol T S T T
Public, John & Equation 5/17/2004 71233 PM  Replyto... 153 ] Yesg 7 10 3 23 7E.E7 C

| ®l

To view the grade for each message, click the “Scores” tab in the Statistics
window.
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Statistics | Students | Posts SCDmSlSummar}l'

—Scoring Option

[ lgnore posts with score of 2em
Method: | Only the first submitted message j [~ Drop the lowest scare

Qrly the firgt submitted meszage
Qnly the last submitted meszage
Qnly the lowest score

Orily the highest score

&l T he averag i
The sum of all scores

[~ Limit the maximum score to |30.00 | points.

E: Topic have never been published

Usemame I Full Mame I Posts I Late Posts I Topics Created I Replies to Topic I Replies to Thread I Wwords I Min. "Wordz I b ax. Words I Avg, Words pe
jimstru... - Instructor, Jane 1 1] 1 1] 1 14 14 14 14.00
4321...  Bromin, Kathleen M 1 1] 1] 1 1] 153 153 153 153.00
4921..  Meml, Dana R 1 1] 1] 1 1] 153 153 153 153.00
4941, Pinguim, Marcy L 1 a a 1 a 153 153 153 153.00
4351, Awie, Micholas 5 1 1] 1] 1 1] 153 153 153 153.00
4571...  Schubert, Holk R 1 1] ] 1 ] 153 153 153 153.00
JOPu...  Public, John G 1 1] a 1 a 153 153 153 153.00

J | ol
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Publishing Grades to GradeA

In order to publish grades from Forum to GradeA, you must have enabled the

grading option for a discussion and/or topic (see “Grading Messages” in this

manual). Also note that you can only publish grades for entire discussions or
topics; you cannot publish grades for individual messages.

To publish the grades for a topic or discussion,
e generate statistics for the topic/discussion (see above);
e click the “Scores” tab in the Statistics window;
e choose a scoring method and check the appropriate boxes;
[

click “Publish Topic Grades”.

Statisticsl Studentsl Posts  Scores | Summar}ll

—Sconing Option

[ lgnore posts with score of zem

Method: IThe average score of all messages j [~ Drop the lowest score

Grades for thiz Topic have never been publizhed

[ Limit the magimum score to [ 20.00

points.

U zemame | Full M arne

| Postsl Late F'ostsl T opics Ereatedl Replies to Topicl Replies to Threadl Wordsl it Wordsl [GERD Wordsl Awg Words pe

jimztiu...
45921...
4521,
4541,
45951,
4571
JOPu...

Ingtructar, Jane
Eramin, Kathleen M
Mermyl, Dana R
Pinguirn, Marcy L
Avie, Nicholas S
Schubert, Holly B
Public, John §

1

]
1
1
1
;
]

0

L e e B e R e R

1

oo oo oo

R O S e

1

oo oo oo

14 14 14
153 163 153
153 153 153
153 153 153
153 153 153
153 153 153
153 163 153

14.00

15200
153.00
153.00
153.00
153.00
15200

If one or more students do not have a
score, Forum will ask if you want to give
them a score of zero or a blank.
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. The following student(s) do nat have a scare:

Bann, Matthew E (595123456
Canes, Wiliam R (499123453)
Clay, Burnin (499123457
Crowff, Thomas M (641123456)
IMarguis, Ron A (4991 23456)
Meier, Damien D (4991 23455)
Stewart, James & (4991 23453)

Would vou like ko assign them a score of zero?

Chaonsing "Ma” will result in a blank score For each of these students,




Review the grades in this
window.

If the grades are correct,
click “Publish”.

If you need to change a
student’s grade before
publishing the grades,
double-click on the
student’s name.

Scores for "Question of the Week - Week 1

x|

press "Edit" Press "Publish" to save the scores.

Theze are the zoores that will be sent to Graded. To change a score, double click. it or select it and

Title [az it will appear in Graded): IQuestion of the Week - Week 1

Uszer ID | Full Hame | Score |
495123456 Avie, Nicholas S 27.00
492123456 Bromin, K.athleen b 25.00
itz tructar Instructar, Jane 23.00
492123459 Meryl, Dana R 26.00
494123456 Pinguim, Marcy L 26.00
japublicls Publiz. John O 22.00
497123456 Schubert, Holly A 30.00

Cancel

Edit |
Delete |

—Statistice——————————

b ax Paints:
Lowest Score:

Highest Scare:

Mear:
b ediat:

Std. Deviation:

30.00
22.00
30.00
29.57
26.00

2.64

Change Grade

Uzemame:
To change the student’s grade, enter the correct Ful Name:
grade in the “Score” text box and click “OK”. Seore:

Information

1 the Grades manual for instruckions,

1qpublic1s
Public. John O

|22_

Grades published successfully. To retrieve them in Grades, make sure you have an "auto” row in your spreadsheet, Select "Question of the Week - Week 1" from the auto cell's drop down menu, See

20




21



