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Overview

UTest is designed to allow instructors to post tests and quizzes to the web.
Security features allow it to be used as an assessment tool or with other
teaching-oriented approaches. It can be used in a computer lab setting, or used
with web-based and web-supported classes to support many teaching and
assessment activities. UTest allows the instructor to create a variety of question
types, will automatically score most question types, and provides easily accessed
statistical feedback regarding test results.

This manual will cover creating and saving tests, adding most types of questions,
and viewing test statistics. It will also cover the student side of online test-taking.



Getting Started

|. Understanding Online Testing

An online test can appear exactly like a test in a face-to-face classroom: it can
contain multiple choice, true/false, matching, or subjective (fill in the blank, short
answer or essay) questions. A time limit can be set on the test. Other security
features built into OIS UTest allow for online testing to be effective summative
assessment.

However, testing conditions in an online environment are much less controllable
than in a face-to-face environment. A student, for instance, could be using a
textbook or notes while taking the test; or a group of students could be in a lab,
taking the test as a team. Because of these inevitable security concerns, many
instructors prefer to use online testing as formative assessment—as part of a
tutorial, a review of prior knowledge, or a check that the student has at least
looked at a reading assignment.

In either case, OIS UTest makes creating and delivering tests online easy and
effective.

lI. Launching UTest

Minimize all windows by clicking on Double-click on the “GradeA” icon
the “Minimize” button as shown in the to start the program (see below).
following picture:
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Creating Tests

|. Creating a New Test File



To create a new test, choose File |
New.

Il. Saving the Test
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NOTE: Your test must have at least one question in it before you can save it.

To save your test, choose File | Save.

In the “Save UTest File” window, open
the appropriate class folder by double-
clicking the folder name.

Enter a name for the UTest file in the
“File Name” field.

Click “OK”.

& uTest ¥2r62 Untitled Test

File Edit Tools Help

O Mew ol b 4
= Open Chl+o ——
Save fs..,
3 Close
Irnpott
ﬂ. Delete editar
@ Print/Preview Test Chrl+P otificat
1 Test 1.ukt in finstructorimal 34
. fram
Clear History
¢
B Ext g
[

E Students will have IBU 'l mintes ta fir

Save UTest File X|

College Algebra

(I MAnan

Clazs Mame I Folder Location I

Jinstructor/mal 34/
fingtructar/ma030/
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lll. Adding Questions to a Test

Multiple-choice Questions
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Total Number of Questions:

To add a multiple
choice question by
default, click the “Add
Question” button in
the right-hand pane of
the text window.

TruedFalse Questions:

Subjective Questions:

0
0
Multiple Choice Questions: 0
0
Matching Questions: 0

0

Instructional Questions:

ITesd Preview I F'rnpertiesl Questions
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Question” from the 0
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Add Questic

Subjective Questions:
Matching Questions:

Instructional Questions:

ITesd Preview I FProperies |

“Question 1” will appear in the left-hand (navigation) pane of the test window.

Click on “Question 1" to select and view the question.



When you select a multiple choice question in the navigation pane, the multiple
choice window will appear.

There are four panes to this window:
1. Question List: All questions in the current test are listed in this
navigation pane.
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2. Question Properties: This manual will cover only “Question Type”
and “Point Value.”
Question Type: You can change the type of question you are
currently viewing by clicking on the drop-down menu and
selecting a question type.
Point Value: Assign a point value to the question by entering a
number or clicking the up/down arrows.
3. Question Text
4. Multiple-Choice Options: Indicate the correct choice by clicking the
radio button next to the answer.
Be sure to save your test.

True/False Questions

To add a new True/False s = |®AE [
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1] Add TruefFalse Question
the toolbar, and select “Add YT Trs——
True/False Question” from Add Matching Question

Add Instructional Question

the menu.



In the True/False Question
window, set the point value
for the question in the
Properties pane.

Indicate the correct choice
by clicking the radio button
next to the answer.

Save your test.

Subjective Questions

B uTest v2r62 Untitled Test
Fle Edit Tooks Help

=10l

DEeEof sBE(d 4= BaAlE [

2 EXET 2

Lr|9] Sl=|=lilz] Alaf]x[<] [rim

Y
é 1. What is the ... j Subject I j
Walue: l1_jpmnls

Question Type: ITlue/Fa\se
Difcuky [0 |

I
c
=
W
o
3
'z H
=) If x=2y+5, then y=(x-5¥2.
2
Z
[ -]
=
% . =]
J ® ‘e
o
% |
o
= Chark the button which carresponds ko the right responss. | ;l
I o
Answers | Advanced
|Check the button which corresponds ka the right response. i

Subjective questions are a special case, because they require scoring by the
instructor. Therefore, they will be covered in the UTest Intermediate manual.

Matching Questions

To add a matching
guestion, click on the “+”
icon in the toolbar, and
select “Add Matching
Question” from the menu.

In the Matching Question

window,

1. Add Options by clicking
on the “+” icon above

the bottom middle pane.

2. Add Responses by
clicking on the “+” icon
over the bottom right
pane.
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Add Multiple Choice Question
Add True/False Question
Add Subjective Question

Add Makching Question

Add Instructional Question %
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Then, assign the correct il =18 I¥ Stci}i: : L] tilth_@f -
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1. Clicking on the option i inafonal mmber Riational number

to Select It Pythagoras' co...
2. Clicking “Set Correct

Response”

Set Correct Response il

Select the correct rezponze for thiz matching option belaw:

Select the correct
response by clicking on it,
and click “OK.”

Pythagoras® constant

Irational number = |

After you have assigned responses to all options, set the point value for the
guestion in the Question Properties pane.

Save your test.

V. Defining When the Test Will be Available

You can use the Test Properties window to limit the availability of your test.

To open the Test
Properties window,
click on the
“Properties” tab on

3% uTest v2r62 Untitled Test ol x|
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UTest window. We e bmalyvle 2o 2l
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To set the test g Untrtled Test
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the “Avallablllty" tab % Delivery é\’aﬂab”iw SeculilyandNDtification'
at the top of the 2 S
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se e ro - OWn I=| 5 B 7 8 3 mWwn
p Number of times this test can be taken: |1 }g ;g ;? ‘22 ;g 12; ;g 9
menus to Set 26 27 28 0289 20 03
. - . To clear student answers and iesolve test p
beglnnlng and endlng Clear and Resolve < Today: 12/18/2002
dates and times, how
long a student has to
take the test, and
how many times the |
4

student may take the
test.

Save your test.




The Student View

|. Adding a Link to Your Course Web Page

If you used a template to create your OIS class, you probably have a link to
UTest in your pages already and you can skip this section. If you do not already

have a link, follow these steps:

1) Open your main course Web page in your favorite HTML editor.
2) Make alinkto /oi s-bin/utestsrv/utestsrv.dl|l. Make sure you

type the first slash, too.
3) Save the page.

Il. Taking a Test Online

To take an online test, click on
the UTest link on your course

page.

Next you will need to select the
test you wish to take.

Use the drop-down menu to
select a test, and click “Take
Test.”

NOTE: If you have set limited
availability for a test or tests, the
available tests will be listed
below the test selection drop-
down menu.

3 Course Home Page - Microsoft Internet Explorer 3 =10 |£|
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@ . Online Instructor Suite

Select Test

Note: Afew changes have been made to UTest, before you take atestplease click here to read aboutthese
chanaes.

Alist of tests you are allowed to take appears below. Please make your selection from the fallowing
options

Take Test d

Ifyouwantto confirm that you have turned in a test or if you want to resume taking a test (with the remaining
time) click the hutton below:

Test Activity

@ 1999-200% Online CourseTools . Com

[&] Done l_’_’_" Internet

R
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Complete the test by
clicking appropriate radio
buttons, selecting
options from drop-down
menus, etc.

When you have
completed the test, click
“Turn In.”

To save your answers
and return to complete
the test at a later time,
click “Save Answers”.

When the test is
successfully submitted,
you will see this
confirmation page. Use
the link to return to the
class home page.

3 http:/ /cstl-tst.semo.edu//ois-bin/utestsry /utestsry.dll /GetTest - Micros

-ojx|

J GBack » = - @D ) | Qsearch  [EFavorites  (Media ®| B-S5 - ] <
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J File Edit View Favorites Tools Help
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2 (1 points) If x=2y+5, then y=(x-5)/2.

& True
” False

3 {1 points) Match the items in the two columns.

1 IRatiDnaI numkber 'l
Pi IIrratiDnaI numkber 'l
502 IRatiDnaI nurnker 'l
P\dhagoras'constantlm

Time remaining:|59'39 =

Save Answers )
A [
|&] Done l_l_l_ 0 Internet Y
a http:/ /cstl-tst.semo.edu//ois-bin/utestsry /utestsry.dll /gradetesk - Mici — |E| |5|
J File Edit \iew Favorites Tools Help ﬁ
J GBack + = - @ 2t | Qsearch [ElFavorites  @fMeda <4 | B-S5 3 - )
J Address I@j http: ffcsti-tst, semo, edufois-binfutestsry fukestsry dilfgradetest j @GD
DIS Online Instructor Suite
Thank You!
fou have turned inyour test. Ifthe instructor provided any immediate feedback it will be present below.
Your instructor will inform you of yvour grade later.
Click here to go back to your instructor's hormepage
& 1999-2003 Online CourseTools. Com
[
|§'| http: ffestl-tst. semo. edufinstructormal 34/ l_l_l_ 0 Internet 4

10



Viewing Test Results

UTest allows you to view test results in a number of ways, depending on what

kind of data you need.

To view test results,
choose Tools | View
Statistics.

Next, use the drop-down
menu to select a class.

Then, use the drop-down
menu to select the test.

The Test Statistics
window will load.

The top pane gives a
general description of the
test and its properties.

The pie chart shows the
distribution of student
grades for the test.

The bottom pane
provides overall statistics
for the test.

& uTest vzr62
File Edit | Toals Help
Rl view Statistics )

A Bssign Grades ko Essy Answers
331 Clear Student Answers

B A

Chrl+a

Recaover Fram backup

1 statistics (=] 1
Choose a class j
MAD90 [instructor/mal30/] :
1 statistics (=] 1
Choose a class: IEoIIege Algebra [finstructor/mal 34/] j
I Tests | Students |
Chooze a test: [~ Only last submission
B statistics (=] |
Choose a class: IEoIIege Algebira [finstructor/mal 34/) j
I Tesls | Studerts |
Choose a test: ~| [ Only last submission
Test Statistics | Student Performance I Questions Grid | Scores Grid I Reports I Feedback I
Publizh Grades | (Grades last publizhed on 11/20/02 5:23:08 P
Staistics | B Grade Distribution
# Students 4
# Questions % 3
# Times Taken 4
# In Progress 0 L |
# Paints 200
Dizplay Order Unknawn
Start Time 12A7/02 11:59.59 PM
Stap Time 01/22/03
Allowed Time 01:00:00 hd|
Report created for test "' Test 1"
Studert list assembled. This test was taken 4 times.
Average time to finish this test: BBs
Mumber of late submiszions: 0
M aximum possible points for this test 3.00
Mean score: 2.38
Median score: 3.00
Standard deviation: 0.65 j

|Ready {processing time was 30ms)
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To view individual
student results, click on
the “Student
Performance” tab at the
top of the Statistics
pane.

Then, use the drop-down
menu to select a student.

To view test results by
guestion, click on the
“Questions Grid” tab at
the top of the statistics
pane.

To view the scores of all
submissions for this test,
click on the “Scores
Grid” tab.

I statistics ol x|
Choose a class: IEoIIege Algebira [finstructor/mal 34/) j
I Tesls | Studerts |
Choose a test: ITesH j [~ Only last submission
Test Statistics  Student Performance | Questions Gridl Scoes Gridl Heportsl Feedbackl
Chooge student: | Smith, Adrienne L (315123445] j ‘
Crayff, Thomas N [E41123456)
Meryl, Dana R [492123459] [Try1 j
Question 1 n R 5 c
Guestion 2 1 A
Guestion 3 1=Rational number,Pi=lrrational number,af2=Rational 1(100%) "1=Rational number""|
Start Time 121802 10:05:12 PM
Finish Time 12018002 10:05:22 P
Submitted Late Mo
Score 3.00
Percent 100.00% %
4 | | »

Average Score;  3.00 (4]
Lowest Score; 2.00[4)
Highest Soore: 3.0014]

[~ Count non-submitted tests as zera

¥ statistics _|olx|
Choose a class: IEoIIege Algebra [finstructor/mal 34/] j
I Tests | Studerts |
Choose a test: ITesH j [~ Orly last submission
Test Statisticsl Student Performance  Questions Grid | Seares Gridl Heportsl Feedbackl
afroints  |Ranswer [#am  |#8F) [#c [0 e [#right__[sRight _[#wirong
11 © 0 1 3 0 0 3 75.00 1
21 A 3 1 0 k 0 0 3 75.00 1
3 Matching 3 75.00 1
I statistics _|ol x|
Choose a clazs: IEoIIege Algebra [finstructar/mal 34/ j
I Tests | Studernts |
Chooze a test: ITesH j [~ Only last submizsion
Test Statisticsl Student Performancel Questions Grid  Scares Grid | Heportsl Feedbackl
Username |Fu|| MName |Score |% Points Earned |Ltr. Grade |In Progress
641123456 | Crovff, Thomas N (3.00 100.00 A Mo
492123459 |Merrdl, Dana R [1.50 50,00 F Mo
420123546 |Rooses, Jason R (200 BE.EY [u] k Mo
318123445 | Smith, Adrienne L |3.00 100.00 A Mo
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