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Overview

This manual, as its title suggests, will cover some advanced uses of OIS UTest.
It will discuss properties for editing questions with the visual HTML editor,
advanced availability properties, and the security and notification properties. In
addition, the manual will cover adding pictures to questions, creating question
banks and randomly generating tests using selection rules, allowing students
access to test feedback, clearing student answers to a test, and recovering test
files from a backup archive.



Questions

|. Editing Questions using HTML

OIS UTest allows you to enter questions into the test file using a visual
(WYSIWYG) HTML editor, much like the “normal” view in Microsoft FrontPage.
This option is available only if your computer has Internet Explorer 5.5 or later
installed.
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By default, this option is enabled. He it Toos Hep
DEEHof 22 ¢4+ -|B
To disable this option, click the Bz[u] =[=[=[=l#| AlRlelx]<]

“Properties” tab in the test window,
then click the check box next to “Edit
the test using the visual HTML editor”
to clear the box.

Test 1. utt in finstructorfmal 34

Test Descrption; ITest 1

[v Edit this test using the visual HTML editor [Requires |E 55§

efies Guestions

Detvery |Availability| Secunty and Notificationl

If this option is disabled, you can only use plain text when entering your
guestions. You can still use HTML in your questions, but you must enter the
HTML code directly (as in the “HTML” view of FrontPage).

If you disable this option, questions in the student view will have no formatting
unless you manually enter HTML code when you create your test file..

Il. Adding Pictures to Questions

If your test contains questions that are based on a picture file (a photograph, a
chart, a graph, etc.), you can easily add an image file to your question.

First, click on the question you wish to add the picture to in the left hand pane of
the test window to select it.

Then, click on the “Advanced” tab at the bottom of the window.
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In the window that
opens, browse to

the location of the
image file.

NOTE: The image
file must be located
within the same
class Web as the
test.

Click “OK”.

The path for the
image will appear in
the “Picture File”
textbox.

Be sure to save
your test.

|. Availability

Find Template File {instructor/mal34 /images) ll
File Mame | Date/Time |
.
[ _wti_enf 11419702 0B:17:08 P
B teachingjpg 0/23/0210:12:18 P
File: Marne: Iteaching.ipg
Files of Type: I Image files [*.gif.".jpa.”. pra.” brp) j LCancel |
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* 1. What is the 5...
F 2 |F u=2y+5, the. .
3 Match the ite..
* 4, Find the valu...

Picture File: Ihttp:ﬁcstl-tst.semo. edudinstructor/mal 34/images/teachin

What should the feedback be when this answer is right?

Carect.

erties | Questions

More Test Properties

In UTest Basic, you learned how to limit the availability of a test by date and time.
Here are a couple of advanced options related to limited availability tests.

Resolving Test Problems

Students may run into problems when taking a test, resulting in an “Incomplete”
submission. UTest allows you to easily resolve these problems for your

students.

To resolve an “Incomplete”
submission, open the test file in

UTest.

Then, click the “properties” tab
on the left side of the test
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Test Descriptior: ITest 1
[w Edit thiz test using the visual HTML editar [Requies |E 5.5)

Delivery  Avalability | Security and Matification |

This test will be available for students fram |‘|2,.J 142002 j at |12;UD;D1 M j
to | 1222000 x| et [11:5953PM =

| Test F'reviewl Froperies Questions

window.
Students will have IEU 'l minutes ta finish this kest.
C“Ck the “Avallablllty” ta‘b at the MNurnber of times this test can be taken: I‘I 'I
top of the Properties window.
| Resolve Test Problems | Time Exceptions |
C“Ck “ReSOIVe Test PrObIemS” Helps wou resalve problems like unfinished or incomplete tests




Click on a student name to select it.
Then, select one of the three
“Resolve Options” by clicking on the
radio button next to it.

Click “OK”.

Clear and Resolye Test Problems X|

The students listed below have not yet completed thiz test successfully.

Student Mame | Start Date | Time Left | # Anzwers
Bann, Matthew E 01 /03403 3:26:35 PM 28 min, 2
| | ©

If a student iz having technical problems and 1z unable to complete a test, vou can fis the
problem by selecting one of the following options: [make sure that at least one student is
zelected above)

Rezalve Optian

" Allow the students selected to continue taking the test at a specified time

& Clear the students cument saved/incomplete answers so they can retake the test

" Use the students curent saved answers as completed answers

Apply | Cancel |

Allowing Students to Take the Test at Different Times

If you have to, for instance, schedule a make-up test, you can easily set
exceptions for students to take a limited availability test at a different time.

instructorfmal 34

est ]

1the vizual HThL editor [Requires [E 5.5)

Open the test file in UTest, click
the “Properties” tab, and then
the “Availability” tab.

Click the “Time Exceptions”
button.

| Security and Motification |

lable for students from |‘|2.-’ 1/2002

IBU 'l minutes ta finish this best.
test can be taken: I‘I 'l

*roblems | |

jat
jat

[12:000 M

T[]

to | 1/22/2003 |11:5359 PM

Time Exceptions |\|

To add students to an exception
list, click “Add”.

The “Select Student or Group”
window will list all students and
groups defined in the Class
Manager.

Click on a student or group
name to select it.

Click “OK”.

Allows vou to change test times For one or more students

Delete |

Select Student or Group

Select a student or group
4 Schubert, Holly B

£ Stewart, J ames &

& Meier, Damien D

£ Bronx, Marquiz &

£ Burnin, Clay

& Canes, Wiliam R

£ Bonn, Matthew E

& Croyff, Thomas N

£ Instructor, Jane

Ll x

4| | B




Set the test availability properties for
the student or group.

Click “OK”.

You can add additional students to
the exception list by clicking “Add”
again.

When you are satisfied with the
exception list, click “OK”.

Change Test Time

When should this student be allowed to take the test?

Burnin. Clay

Thiz test can be taken after:

[ 1/24/2003 Tl & | 40053PM =
The student must start taking this test no later than::
| 1/25/2003 =& | s0053PM =

b awirnurn length of time to take this test:

|1 0 :ll Mirwtes

Cancel |

Test Time Exceptions

The students and graups below rust take the test at the specific times listed instead of
the standard test times:

x|

M ane | Type | Start Time | End Time | Tirne Linnit |
Burnir, Clay Student 01/24/03 4. 01/25/035...  10min.
Add Delete |
Carcel |




Il. Security and Notification

The Security and Notification properties allow you to change settings regarding
access and automatic e-mail notification. To access the Security and Notification
window, click the “Security and Notification” tab in the Properties window.
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Test Description: ITest 1
v Edit thiz test uzing the wisual HTHML editor [Requires IE 5.5)

QBHVB'}'I Awvailabilty - Security and Hotification |

[T Students must uze the secure brovwser o take this best

[~ Matify students by email vhen they finish this test

[~ Matify the instructar by email when a student finishes this test %
¥ Submit thiz best automaticaly

ITest F'reviewl Properies  qQuestions

Name | Permizzion | d
@ Everyone il

Bemove

Yiew/Edit

dAds

Default

| | 4

Students Must Use the Secure Browser
The UTest Secure Browser is a separate OIS application that greatly enhances

the security of your test file. Tests displayed in the secure browser, for instance,
cannot be copied to a clipboard or printed.

To require students to use the Secure Browser, click the check box next to this
option.

For instructions on using the UTest Secure Browser, go to
http://cstl.semo.edu/support/faculty/howto and then scroll to Online Instructor

Suite | UTest | Secure Browser FAQ.

Notify Students

To automatically notify students when they have successfully submitted the test,
click the check box next to this option. UTest will send an email notification to
the email address listed in the Class Manager when the test is submitted.



Notify Instructor

To receive automatic notification of student test submissions, click the check box
next to this option. UTest will send an email to the instructor address listed in the
Class Manager indicating the student, the name of the test, and the time the test
was submitted.

Submit Test Automatically

By default, this option is enabled. When enabled, this option tells UTest to
submit a test when the allowed time runs out, whether or not the student has
completed the test.

Permissions

In addition to limiting the availability of a test by date and time, you can also limit
access to the test to certain students by setting specific permissions. By default,
“Everyone” in your class has permission to take a test.

Delivery | Avaiabilty Security and Notification |

[ Students must use the secure browser b bake this test

TO add I|m|ted perm'SS|OnS — [ Matity students by email when they finish this test
tO a teSt CI|Ck the “Add,, [~ Matify the instructor by email when a student finishes this test
button next to the

Properies

W Submit thiz best automatically

|T951 Previeuw

I ame Permission

permissions pane at the @ Eveone IAHDW I X

bottom of the Security and [ |

Notification window. e |
Default |

The left hand pane of the

“Add Users to Permission

List” will show all of the

students and groups Py T —r x|

defined in the Class Svaicble el

Manager. 2Evemne - Add > | € section 1

Sectian 1

To add a student or group e s L B |

to the permission list, click igonntMatTheTv:Es

the student or group name £ Bick, Kiitin D

in the left hand pane to ig[jn“fﬁ;ﬂf;”

select it, and then click & Burin, Clay

“Add”. The name will then A Eares illam =

appear in the right hand @ Alowpocess  ( Deny Aocess

pane. —

When you have finished
adding names to the
permission list, click “OK”.



You will return to the
Security and Notification
window.

In the Permissions list at Name T Pomission |
the bottom of the window,
click “Everyone” to select it,
and then click “Remove”. ViewEdit_|

Default

& Section 1 Lillaw

d

NOTE: If you do not

remove the “Everyone”
permission, it will override
any other permissions you
have set.

You can add additional
permissions by clicking the Name T Pemmision |
“Add” button. & 5ection 1 Allow

d

Bemave

You can also return to the iew/Ed
“Everyone” permission by Defauk

L

clicking the “Default”
button.



Question Banks and Selection Rules

UTest allows you to set up a question bank of, for instance, 50 questions, from
which UTest will randomly select, for instance, 10 questions for each test based
on selection rules you define.

To set up a question for a
guestion bank, select the

guestion by clicking on it

in the left hand pane.

1. Set a difficulty level
for the question by
clicking the up and
down arrows by the
“Difficulty” field. For
example, “easy”
guestions could be
level 1, “medium”
guestions level 2,
and so on.

2. Set a subject for the
guestion by selecting
a subject from the
“Subject” drop-down
menu. For example,
a subject could be a
book chapter, a topic,
a course unit, etc.

Note that you must
type in the subject
the first time it is
selected.

After you have defined a
difficulty level and/or a
subject for each question
in the test, click on the
“Properties” tab and then
the “Delivery” tab.

Click the check box next
to “Draw questions using
Selection Rules” to
enable question
selection.

& uTest v2r62 Test 1.uttin finstructor/mal34 o] x|
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DEEo® sR2@(¢4)+=BAE

B| 7|v]| =|=|=|=]=] Al@Palx] 2| [ewareoevs F[  F I

P 1 What is the s...
T2 1 u=2ysF, the...
P 3 Match the ite...
@ 4. Find the valu...

Question Type: ISUbiECtiVE ‘l Gubject: |ERMERE
4

; |Properties| Questions

202 +5)=100

Drifficulty: |2_ﬂ o

Find the value of xin the equation helow:

Ec

Delivery | fwailabilty | Security and Natification |

[ Dizplay the paint value for each question

[v Draw questions using Selection Rules

[ ‘What feedback do students get on this test? INone

10

Allows yvaou to create question bank testsu




When you enable the
guestion selection option,
the “Selection Rules” tab will
appear on the left side of the
window.

1.

To define selection
rules, click the
“Selection Rules” tab.
Click the “Add Selection
Rule” button to add a
rule.

Note: If you will have
three selection rules, for
instance, it is easier to
add the three rules
before defining any
rules.

% UTest ¥2r62 Test 1.utt in finstructor/mal34
File Edit Tools Help
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[] |

Number of Selection Rules: 1

Estimated questions on each generated test: 0

Add Selection Rule

¢ Properties I Questions

Generate a Sample Test |

11



In the Selection Rules
window, set the parameters
for the rule:
Select a number of
guestions to be chosen
from the first drop-down
menu
Select the difficulty level
from the second drop-
down menu
Select a subject from
the “Subject must be
one of these” list
Select a question type
from the “Question type
must be” list.
NOTE: You can select
multiple Subjects and
Question Types by
holding down the Shift
button and clicking on
more than one member
of the list.
Set a point value for the
guestions by clicking the
up and down arrows
next to this field.

E UTest v2r62 Test 1.utt in finstructor/mal34
File Edit Tools Help
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Paint alue for questions selected by this mle: |1 j %

Bl]lgl glglg gg ggl Al%lbﬁl lexll I@ArialUnicodeMS j I
@ % Rule #1
= .
% Select I‘I 'I of theze type of questions
3
L= | Difficulty must be: |1 -
. | [
E : Sguare Boots -
= Subject must be one of these;
o Mumbers j
w
% Any Question Type
o o | True/False
c Question Type must be; Mult_iple_Choice
E S_ubpc_twe j
o
m
E
i}
=

Be sure that your selection rules are valid. If you define a rule to select 10
guestions with a difficulty level of 1, but only have 8 questions with a difficulty
level of 1 in your test bank, your selection rule will be invalid.
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Test Feedback: Allowing Students to

Review their Tests

After a student has submitted a test, you can set UTest to allow them to review

their results.

First, you must
publish the test
feedback.

Open the Statistics
window by clicking
on the “View
Statistics” icon in
the toolbar. Select
the appropriate
class and test.

Then,

1. Click on the
feedback tab;

2. Click “Publish
Feedback”.

T statistics (=1

Choose a class: ICollege Algebra [finstuctor/mal 34/] j

ITests | Students |

Choose a test; ITest‘I j [~ Only last submission
Test Statistics | Student Performance | Guestions Grid | Scores Grid | Reports FBEdhaCk*o

‘You can post test reports onling to be viewed by students. Students will only be able to see their own testz. You can remaove the
feedback by clicking on the Remave buttan at any time.

| Mot published

(2]
Femove Feedback

;

You will see the following confirmation message. Click “Yes”.

ot x|

This will publish test reports to the server and make them available to each student, Questions and right answers, plus any Feedback
vou may have added, will be available on the Web, Would vou like to continue?

The Statistics
window will change
to indicate that the
feedback has been
published.

Publish Feedback | Publizhed on 01/03/03 4:45:46 FM

13




The student can then
view his or her test results
by logging in to UTest.

On the “Select Test”
page, the student selects
the test they wish to view
from the feedback drop-
down menu, and clicks
“Display Feedback”.

Online Instructor Suite

Select Test

Note: A few changes have been made to UTest, hefore vou take atest please click here to read about
these changes.

Alist oftests you are allowed to take appears helow. Please make your selection from the fallmwing
options:

ITesH vl Take Test |

Yaurinstructar made available the fallowing tests foryaur review these are tests thatwere taken
hefare):

ITestTesH taken on 12/19/2002 9:04:07 PMj | Dizplay Feedback m|
k]

Ifyau want to canfirm that wou have turned in a test or ifyou want to resume taking a test fwith the
remaining time) click the button helow:

Test Activity |

2 1909-200% Online CourseTools, Com

14




Erasing Test Records

You may need to erase a student’s test record, for instance if a student needs to
retake a test that can only be taken once.

E UTest ¥2r62 Test 1.utt in finstructor/mal34

To clear a student’s answers,
choose Tools | Clear Student
Answers

Choose the appropriate class from
the top drop-down menu.

Choose the appropriate test from
the second drop-down menu.

Click on a student’s name in the
left-hand pane to select it. Click
“Add”. The student’s name will
appear in the right-hand pane.

Choose one of the “Clearing
options”.

Click “OK”.

File Edit | Tools Help

[y = | B view Statistics

| £ | l:IIear' Studert Answers

A Assign Grades to Essay Answers

Chrly |
Chrl+a

Tl

Recover Fram backup

23

i |

.

* 2 IF u=2y+5, the... 4
¥ 3 Match theite...
-

TITESTOT TOEe |

Difficulty: |2_:|I

3| Questions

4. Find the valu... I

Clear Student Test Results | 5'

Choose a class: ICollege Algebra=/instructor/mal 34/

=

Choose a test: I Test1

Available Students in class

Alexanders, John [488123455] «
Avestruz, Micholas [495123456) |
Bann, Matthew (5351 2345E)

Brick, Kristin (431123456

Brarnin, K.athlzen [432123456)
Brare, Marquis (493123456)
Burnin, Clay [493123457)

Canes, Willarn (433123458

Crayff. Thomas [641123458)
Daloe, Michael [324123455)
Fall. &shley (43112345E)

Gann, Twla (473123456]
Inzstructor, Jane [Jlnstuctar)

Jores, Jennifer (0971 2345E)
F.arich, Johin (000107 234)

Add > |
<< Remove |

[

Clear theze student(z] results

Crayif, Thomas [G641123456]

M eier, Damien (4931 23455) j

r—Clearing optior:

% Clear all instances of this test.
" Clear unfinished instances of this test.

™ Clear all but the latest submission of this test.
™ Clear all but the earliest subrmission of this test.

7 Clear unfinizhed and in progress instances of this test,

Apply

Cancel
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Recover From Backup

All test files are saved to a local backup archive; if you need to recover a test file

from this archive,

Choose Tools |
Recover from backup

Select a file by clicking
on it.

Click “OK”.

l_f UTest ¥2r62 Test 1.utt in finstructor/mal34

File Edit | Tools Help

0= |§ Wiew Statistics Chrly | %3

A Assign Grades to Essay Answers  Chrla
| £ | 1% clear Student Answers ﬂ E

o | @

5 ;1' T T R ]
G |7 20ik2pmb the. 4

2 |7 3 Match theie.. Dificuly: [2 =

* 4 Find the valu... I

UTest Backup Recovery | il

The fallowing files are available fram the backup repository far thiz clasz. Please select the file pou want to recaver and

click OF.
File Mame | Location | Saved |
test Toutt csthtst.semo.edu/instructor/mal 34 12419402 3:00:00 PM
test 1.utt catl-tst.zemo.edu/ingtructor/mal 34 12119402 3:41:56 PM
test T.utt catl-tst.gemo.edu/ingtructor/mal 34 1219402 3:50:22 P4
test Toutt csthtst.semo.edu/instructor/mal 34 12/19/02 3:58:50 PM
test 1.utt cstl-tst.gemo.edu/instructor/mal 34 01403403 1:08:08 P

Cancel
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